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Good Practice Policy for Overnight Trips & Festivals

Best practice principles to be adopted by Staffordshire Cricket, where practicable are as follows:
· All staff attending/looking after children will hold a current DBS check and be suitably trained.

· Child supervision rations, as per ECB guidelines will be adhered too including correct gender balance.

· Separate staff, senior and junior accommodation, toilet and showering facilities.

· Accommodation should have a communal area where players can socialise and a room where staff can have meetings/confidential conversations.

· Staff will use a ‘knock and wait’ approach when entering players bedrooms.

· Staff must not enter other teams’ rooms unless in an emergency.

· Staff are not to go in unannounced and avoid going into bedrooms alone.

· If you are alone, staff must stand in the doorway with the door open rather than going inside the room and closing the door.

· If a player starts to get changed whilst you are in a room, ask them to wait or leave the room.

· It is not appropriate for a player to enter a staff members bedroom even just to collect something.

· Staff will monitor the rooms at night to ensure peace and quiet after lights out.

·  Staff to be aware of any medical conditions within their team and any medication a child will bring with them to the festival such as inhalers, epi-pens or tablets. A medication form should be completed by the parent and all medication stored appropriately.



· Parents should be aware of the following: 
i. Given an itinerary including as much information as possible.
ii. Details of accommodation.
iii. Names and contact details of staff including ‘Home Contact’ information.
iv. Codes of conduct for staff and players.
v. Emergency procedures.
vi. Kit list.

· A player profile form is required for each player on the trip, to include:
i. Signed consent form accepting the code of conduct.
ii. Medical conditions and/or allergies & medication.
iii. Any dietary requirements.
iv. Any physical/sensory and/or cultural/religious needs.
v. Consent for emergency medical treatment.
vi. Emergency contact details.

· A first aid kit must always be available. 

· All staff must be fully first aid trained and should be prepared to administer first aid at any point.

· Check the first aid kit is correctly stocked before departure.

· Make notes on any items used so these can be re-stocked.

· Record in writing any first aid or medication given.

· Gather in advance addresses for the nearest hospitals, A&E departments and pharmacy.

· If an emergency occurs the Home Contact must:
i. Contact parents and keep them fully informed.
ii. Liaise with officials and the ECB as required.
iii. Report the incident to the insurers.

· Staff must not consume alcohol even when off duty if holding a supervisory role.

· Staff must not smoke tobacco in the presence of children.

· Children will be asked to act responsible whilst not taking any unnecessary risk and must follow instructions of any adult in a supervisory role.

· If a child is seen to cause any potential risk to themselves or others, they may be withdrawn from the trip.

· Guidance on sensible drinks and snacks at night will be given to the children and parents prior to away trips.

· Staff will adhere and implement any ‘lights out policy’ that are in place.

· The named safeguarding officer for each team is responsible for informing the Festival Safeguarding Officer of any incidents and the Festival Safeguarding Officer will support the named safeguarding officer to complete an incident form. The Festival Welfare Officer will keep all completed forms confidentially and liaise with the County Safeguarding Officer.

· Incident forms should be completed in the following instances:

i. Safeguarding concerns
ii. Damage to property
iii. Unacceptable behaviour
iv. Injury and/or illness
v. Near Miss


County Safeguarding Officer Contact Information
Email – safeguarding@staffordshirecricket.co.uk
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